PHOENIXVILLE AREA SCHOOL DISTRICT

DISTRICT ADMINISTRATION OFFICE
386 CITY LINE AVENUE
PHOENIXVILLE, PA 19460
484-927-5000

FAX 610-933-3189

BUSINESS OFFICE FAX
610-933-3707

January 10, 2017

Dear Parents & Guardians,

The end of the second marking period is scheduled for Friday, January 27", Report cards will be
available on Skyward on February 10, 2017. Parent-teacher conferences are scheduled for February
16™ and the morning of February 17", there will be no school for students on these two days.
Additionally, there will be no school for students on February 20" (President’s day) or February 21
(in-service day). The following will be the district schedule for the February conferences:

o Thursday, February 16" -8:00 a.m.-7:15 p.m. No conferences will be scheduled from 12:00
noon-12:45 p.m. and 4:30 p.m.-5:40 p.m.

e Friday, February 17" -8:00 a.m.-10:45 a.m.

Conferences will be scheduled through your Skyward account. The conference scheduling period will
open for parents beginning on Thursday, January 26, 2017 at 6:00 PM. Please follow the process
outline below to select your conference times:

1) Log on to Skyward using your regular account information.

2) Click on the “Teacher Conferences” button on the left side of your Skyward Screen.
3) Click the “All Conferences” tab towards center of the page.

4) Click the “Select a Time” tab.

5) Click on “Select” for the timeslot you wish to reserve. Then click Save.

6) A confirmation email will be sent to you.

You are encouraged to make your selection as soon as possible, in particular if you have more than one
child. If you would like to delete or change your time, you can also use the system to make these
changes, as long as the time slots remain available for a particular teacher. Please note that some
periods are not available to allow for lunch and dinner breaks for staff as indicated above. Please
contact your child’s school if you do not have access to Skyward. Thank you for your cooperation.
We look forward to seeing you at our parent/teacher conferences.

Sincerely,

oy G. Whitehead, Ed. D.
Assistant Superintendent

Phoenixville Area School District is an equal opportunity education institution and will not discriminate on the basis of race, color, religious affiliation, national origin, sex, age, marital status
or non-relevant disabilities in its activities programs or employment practices as required by Title VI, Title IX and Section 504. The District’s commitment to non-discrimination extends to
students, employees, prospective employees and the community. For information regarding civil rights or grievance procedures or for information regarding services, activities and facilities
that are accessible to and useable by disabled persons, contact the Director of Human Resources, Phoenixville Area School District, 386 City Line Avenue, Phoenixville, Pennsylvania, 19460,
484-927-5000.
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10 de enero de 2017

Estimados padres y tutores:

El cierre del segundo periodo de calificacion estd programado para el viernes, 27 de enero. Podra
encontrar las boletas de calificaciones en Skyward el 10 de febrero de 2017. Las conferencias para
padres y maestros estan programadas para el 16 de febrero y el 17 de febrero por la mafiana. Durante
estos dos dias, los alumnos no tendrén clases. Ademas, no habra clases el 20 de febrero (Dia del
Presidente) ni el 21 de febrero (Dia de capacitacién). A continuacion, encontrara el horario del distrito
para las conferencias de padres y maestros en febrero:

e Jueves, 16 de febrero-8:00 a.m.-7:15 p.m. No se programaran conferencias de 12:00 del
mediodia a 12:45 p.m. ni de 4:30 p.m. a 5:40 p.m.
e Viernes, 17 de febrero-8:00 a.m.-10:45 a.m.

Se conciliaran conferencias a través de su cuenta de Skyward. El horario para programar conferencias
estara abierto a partir del Jueves, 26 de enero de 2017, a las 6:00 PM. Siga los siguientes pasos
para programar su conferencia:

1) Inicie sesion en Skyward, utilizando la informacion de su cuenta habitual.

2) Haga clic en el boton “Teacher Conferences” (Conferencias con los maestros) que se encuentra en
el lado izquierdo de la pantalla de Skyward.

3) Haga clic en la pestafia “All Conferences” (Todas las conferencias) hacia el centro de la pagina.

4) Haga clic en la pestana “Select a Time” (Seleccione una hora).

5) Haga clic en “Select” (Seleccionar) para escoger la hora que desee reservar. Luego, cliquee “Save”
(Guardar).

6) Usted recibira un mensaje de correo electrénico como confirmacion.

Le recomendamos que realice su seleccidn lo mas pronto posible, especialmente, si tiene mas de un
hijo. Si desea eliminar o cambiar la hora, también puede utilizar el sistema para realizar los cambios,
siempre y cuando queden horas disponibles para el maestro en particular. Observe que hay periodos
que no estan disponibles, ya que estan destinados para que el personal pueda almorzar y cenar, como
se ha indicado anteriormente. Por favor, comuniquese con la escuela de su hijo/a si usted no tiene
acceso a Skyward. Gracias por su cooperacion. Esperamos verlos en las conferencias para padres y
maestros.

Atentamente,

Le Roy G. Whitehead, Ed. D.
Superintendente Auxiliar

Phoenixville Area School District is an equal opportunity education institution and will not discriminate on the basis of race, color, religious affiliation, national origin, sex, age, marital status
or non-relevant disabilities in its activities programs or employment practices as required by Title VI, Title IX and Section 504. The District’s commitment to non-discrimination extends to
students, employees, prospective employees and the community. For information regarding civil rights or grievance procedures or for information regarding services, activities and facilities
that are accessible to and useable by disabled persons, contact the Director of Human Resources, Phoenixville Area School District, 386 City Line Avenue, Phoenixville, Pennsylvania, 19460,
484-927-5000.
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